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INOJOXEHUE Ob OTAEJIE
NH®OPMAIIMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOT UiA
TI'ocynapcTBeHHOr0 0I0AKETHOTO HETHIIOBOI0 00pa30BaTE/ILHOIO YUPeKIeHHs
«Akagemusi HHGPOBBLIX TEXHOJIOTHI)

1. OBIIUE ITOJIOXKXEHMS

1.1 Otnen uHGOPMAIKOHHO-KOMMYHHKAIIMOHHBIX TeXHOIOruH (nanee OTHEN) — CTPYKTypHOe
noapaszieliedne [ 0CYHapCTBEHHOTO OIOKETHOTO HETHIOBOrO 00pasoBaTeNbHOrO  yUPEKICHU
«Axanemus THdPoOBEIX TexHOMOrMH» (naee — [BHOY «Akamemus nH(POBEIX TEXHONOTHIY).

Hacrossmee IlonoXeHHe perymupyeT mnesTensHocTh OTrerna, ONpelesseT €ro 3amadvd,
byHKIHH, IpaBa U 00S3aHHOCTH.

1.2. OTxen pykoBoacTByeTCs B cBoel nestensHocTH KoHcTuTynued PO, 3aK0HO1aTeIECTBOM
Poccuiickoit ®enepanuy, HopMaTuBHO-TpaBoBbMU akTamu Carkr-IlerepOypra, Ycrasom ['BHOVY
«Axanemus EdpPOBEIX TexHONorm#y, KomexrtuBasmM norosopoM I'BHOVY «Akamemus muppoBbIX
TEXHOJOTHi», IIpaBuIaMi BHYTPEHHETO TPYIOBOIO PAaCIOpsIKa, HaCTOAMUM [10I0XKeHIHEM i HHBIMH
JNoKanpHEIME HopMaTuBHbME akTamud [ BHOY «Akanemus MU(POBEIX TEXHOIOTHIY.

1.3. PykosoactBo OTHENIOM OCYIIECTBISIET 3aMECTHTENh NHPEKTOPA IO MH(pOPMAIHOHHO-
KOMMYHHKAITHOHHBIM TEXHOJIOTHAM (Hajee - 3aMecTHTens aupekTopa mo MKT), koTopsmit HaxomuTes
B HENOCPENCTBeHHOM momumbennn mupekropa I'BHOY «Axamemus NHGPOBBIX TEXHOIOTHH,
IIPHHAMAETCS H 0CBOGOKIAETCS OT HOJDKHOCTH Hpukasom mupekropa [TBHOY «Axanemus nudpoBEIX
TEXHOJIOTHUI.

1.4. 3amectutens aupekropa o UKT ympasnser mestensHOCTEI0 OThena B COOTBETCTBUH
C YTBEP)KIECHHOW IOJDKHOCTHOM HHCTPYyKIMeH u HacToAmuM IIoNOXKEHHEM, HA3HAYaeTCs K
0CBOBOXKIAETCS OT 3aHUMAEMON JODKHOCTH HpHkasoM mupekropa I'BHOY «Axkanemus mH(POBBIX
TEXHOJIOTUI Y.

1.5. CTpykTypy, YMCICHHOCTD M INTATHOE PACIHCAHWE, U3MCHECHUS B CTPYKTYPE U IITATHOM
pacrucarmu Otzena yreepxxnaet aupexrop TBHOY «Axkanemust iupoBBIX TEXHOJIOTHI».

1.6. VYcinosua Ttpyna paborHukoB OThena ONpPENe/IOTCS TPYAOBBIMH JIOTOBOPAMHY,
3aK/TFOYaEMBIMU C KaKIEIM paGOTHHKOM, a TaKKe IPaBHJIaMH BHYTPEHHEIO TPYNOBOTO pacropsixa
I'BHOV «Axkanemus A pOBBIX TEXHOIOTHIY.



1.7. JomxHOocTHEIE 00s3aHHOCTH paboTHMKOB OTnena, BKIIOYas 3aMECTHTENb IHUPEKTOpa
no VKT ompemensroTcss NODKHOCTHBIMH HHCTPYKIUSIMH, YTBepxkIaeMbIMH mupekropom I'BHOV
«Axanemus TUQPOBBIX TEXHOIOTHMY.

1.8. TTonoxenne 06 Otnerne, BHOCHMBIE B HEr0 AOIOJHEHUS W U3MEHEHHUs YTBEDKIAOTCH
mpukasoM mupekropa [BHOY «Axkanemus TU(POBBIX TEXHOTIOTHHY.

1.9. OTmen B cocTaBe YUpexIeHHUS MPUHUMAET y4acTHE B BBIIOJIHEHUU IOCYHapCTBEHHOTO
3aaHisd Ha OKa3aHHWE TOCYIapCTBEHHBIX YCIYT (BBIIOJNHEHHE paboT), yrBepikmacmoro KommreroMm
10 00pa3oBaHUIO, B pPeaM3alUy [0 TEXHHYECKOMY COIIPOBOXKIECHHIO BOCIHUTATENBHBIX, KYILTYPHO-
JOCYTOBBIX, 3PEJIUIITHO-HIPOBLIX IPOTrPaMM U APYTHX MAcCOBBIX MEPONIPHUATHH, OJIMMIIKAL, KOHKYPCOB,
COpeBHOBaHUH (Hanee - MepoNpHATHS) pa3IMYHOr0 YPOBHS U HAIIPABICHHOCTH.

2.3AIAYHN

2.1. OcuosHbME 3agadamu OTreNa ABISIOTCS BHEApeHHe, obecrnedenue paboTococo6HOCTH
U MojepHm3anus uHbopMmarmoHHBIX cucteM [ BHOY «Axanemus IHQPOBBIX TEXHOJIOTHN,
OOCITy)KHBAHHE  BBIYUCIUTENHPHOM TEXHHKM W BBICOKOTEXHOJOTMYHOTO  HMH(OPMAIHOHHOIO
U TEJIEKOMMYHHKAIIMOHHOTO 000pyIOBaHUS, OOEClIedeHHEe TEXHUYECKOH MOIIEPKKH CTPYKTYPHBIX
MOApa3eliCHul YyUpeKIeHus C IEeTbi0 O0ecledeH:us BO3MOXKHOCTH BENEHHS KadeCTBEHHOTO
06pa3oBaTebHOro 1 pabodero mporecca.

3. ®YHKIINHU

3.1. B cOOTBETCTBHH C BO3JIOKEHHBIMH 3a1auamyt QT BRITIONHSIET CIEIYIOTHe (YHKIHH:

e VcraHOBKa, OO€CI€YEHHE IIPaBHIILHOM OSKCIUIyaTanmd u OecrepeboiHON paboTHl,
a TaKKe TEeXHHYECKOro OOCIY)XKHBaHWS KOMIIBIOTEPOB, BBIMHCIUTEIBHOH TEXHUKH, CEPBEPHOTO
060pyI0BaHUS ¥ TPOTPAMMHOI0 00ECIIEYEHUS B YIPEKICHUH.

e VYvyacTHe B IUIAHUPOBAHUHY IIPUOOPETEHNS U pacIIpeICIICHHS CPEACTB BEMUCIUTEIHON U
OpraHM3aluOHHON TEXHUKH, IPOTPAMMHOI0 00ECIIEYEHH .

e (OObecreyenne CHCTEMBI JOCTYyIa K CETEBBIM pecypcaM M IIpaB JOCTYIAa K peKhMaM U
GYHKIMAM IPUKIIATHOTO IIPOTPaMMHOI0 00ECIIEUEHHUS.

e IlnanupoBaHue, pacrmpe/ielieHHe M TEXHUUYECKHH YYET CPENCTB BLIYMCIIHTEIBHOA H
OPITEXHHKM, CIENHATBHOTO W  IPHKIAJHOTO  IPOrPaMMHOTO  OOECIEYCHHs,  CPEACTB
TENEKOMMYHHKAIH U 3aIMUTH HHPOPMAaLIHH.

e AIMHMHHCTPHPOBAaHHE CETEBBIX pecypcoB, 0a3 MaHHBIX H OOECIEYEHHE 3allUTEI
OT IIOTEPH TaHHBIX B KOMIIBIOTEPHBIX CHCTEMAX.

e KonbpurypupoBanme ¥ ONTHMH3AIMsA pabOTEI CeTH YUPEXKICHHS; BHECCHHUE
IpeUIOKEHUH 110 TPHOGPETEHHIO HEOOX0IMMOT0 CETEBOr0 000PYI0BAHHSL.

e (Obecredenre pe3epBHOTO KOMMPOBAHHUS 6a3 JaHHBIX H IPOIPAMMHBIX CPEZCTB.

e Obecreuenne HHGOPMAIMOHHOM GE30IIaCHOCTH, 3aIMUTHI HH(YOPMAIMK, HaXOSIICHCS
Ha 3JIeKTPOHHBIX HOCHTEIIX OT HECAaHKIIMOHUPOBAHHOTO IOCTYIIA, HCKaXCHHS ¥ YHUYTOXKEHHUS IIPH
eé Tepenade, oO0paGOTKE W XPaHEHHH C HCIONH30BAHHEM CPEICTB BBIYHCIHTEIBHOM TEXHHUKH,
TEJEKOMMYHHUKAIMHA U 3aIUTH HHPOPMAIHUH.

e IIpoBenenre MpOGUIAKTHYECKAX MEPONPHUATHH II0 MPEIOTBPAIICHHIIO BOSHUKHOBECHUA
HEI0JIAZI0K B 000PYIOBaHHH M IPOTPAMMHOM OOECIIEYEHHUH.

o TlommepXaHHe B aKTyaJbHOM COCTOSHHH HOPMATHBHO-CIPaBOYHOM HH(pOpMALHK
ABTOMATU3MPOBAHHON HH(OpMAMOHHOM crucTeMbl. PopMmupoBaHKE (YOPM OTYETHOCTH B HACTH
JESITSIBHOCTH OTAENA.

e (OfecredyeHre aHTHBUPYCHOM 3aIlUTHI, NPHHHMAEMOH M IEepeNaBacMOd CpeICTBaMHU
5IIEKTPOHHOU CBS3U HHQOPMAIKH.

e (ObGecreycHre 3aMUThl OT HECAHKIIHOHUPOBAHHOTO JOCTYIIA K CETH Y UPEXKICHHUSL.



o O6ecneueHre WMHTETPUPOBAHUS IIPOTpamMMHOrO obecredeHus Ha (aifnax-cepeepax
CHCTEM yIIpaBiicHUs 6a3aMu JaHHBIX U Ha pabOYUX CTaHIUIX.

e (OO6yuenwe mosp30BaTeNeil paboTe B CETH, BEACHUIO aDXUBOB; COCTABIEHIE HHCTPYKIHA
10 paboTe C MPOrpaMMHBIM 00ECIIEYEHUEM.

o OcymmecTBIeHHe KOHTPOJIA 38 HCIIOTB30BAHAEM CETEBBIX PECYPCOB, BEIABJICHHE OMIHOOK,
JONYIIEHHBIX TONL30BATENSIMEA CETH, X HEMONIANOK CETEBOTO IIPOrPAMMHOIO OOECTECUYEHHsS H
obopynoBaHuUs.

e OpraHu3anys JOCTyIa COTPYIHHKOB YUPEKICHN K JOKATFHON U TII00ATLHON CETSM.

e OOfecreyeHne DIIEKTPOHHO-TIOYTOBOTO OOCIYXKMBaHHS, PErUCTpalXs I0JIb30BaTENEH,
Ha3HaueHHE HAEHTH(GHUKATOPOB U MTAapoJiel, CBOEBPEMEHHOE OOHOBIIEHHE JAHHBIX.

e VYcraHoBKa Ha cepBephl, padouue CTAaHIOMM M IIEPCOHAIBHBIC KOMIIBIOTEPHI
MOJB30BATEIBCKAX W CETEBBIX IPOrpaMM; OpraHm3amus paboduux MeCT Ul II0JIb30BaTeNel
NEPCOHAIBLHBIMU KOMIIBIOTEPAMH.

o OcymmecTBieHre KOHTPOJS 3a MPOBEICHHEM MOHTaKHEIX M IyCKO-HATAJOYHBIX paboT
060pyIOBaHUS CIEIMAIHCTAMA CTOPOHHHMX OPraHU3aIii.

e [IpoBe/icHHE KCIIEPTHU3BI TEXHUUECKON JOKyMEHTAIlUH, IOCTYIAIOIIEH B Y UpexIcHHUeE,
OCYINECTBJIEHHE KOHTPOIIS 38 COCTOSIHAEM H dKCIUTyaTanued 060pynoBanust Y IpexICHHU.

e VuacTHe B IOATOTOBKE aKTOB Ha CIIMCAHWE TEXHHUKA YUPESKACHHS, HE IOJUICKAIICH
PEMOHTY.

e Vmpapnenwe OQHCHOM aBTOMATHYecKOH TeneOHHOM CTaHIMed U CHCTEMOH
BHICOHAOTIOACHHUS.

e VYuacTWe B TEXHHUYECKOM COMNPOBOXICHUH MEpONpUATHA pa3IMYHOIO YpPOBHSA U
HAIIDABIEHHOCTEW B  paMKax  BBITONHEHHS TOCYJApCTBEHHBIX  paboT,  YTBEPKIEHHBIX
rOCYIapCTBCHHBIM 3a/laHHEM Y UPEXKICHHUSL.

4. IIPABA

OTzen ¢ Hebio pealu3aluy QYHKIHH B yCTAHOBIEHHOH cepe NeaTeIbHOCTH UMEET IIPaBo;

4.1 TlpencraBmate wHTepecsl ['BHOY  «Axkagemus  NH(POBBIX — TEXHOJIOTHHY
B TOCYNApCTBEHHBIX, OOINECTBEHHBIX, TBOPYECKHMX oOprammsammsx Poccuiickoift ®enepanuu -
II0 IIOPYYEHHIO JUPEKIINY B paMKaX CBOMX IIOJIHOMOYHH.

42 BampammBaTh W TONYYaTh B YCTAQHOBJICHHOM IOpSIKE CBENEHHUS, HEOOXOIMMBIC
IS IPUHATHS PELICHHH OTHECEHHBIM K KommeTeHIuu OTena.

4.3 TIpmenexats moGoro paborHuka I'BHOY «Axanemus UH(POBBIX TEXHOJOTHHY
K OKa3aHHIO OIEPATHBHOM IOMOIIM B CHTYAI[MH, IIPEACTABJIAIONIEH yrpo3y 06e30I1aCHOCTH JKH3HH H
3I0POBBS IETEH.

4.4 BHOCHTD NIPEIOKEHUA TI0 COBEPIICHCTBOBAHUIO M PA3BUTHIO OCHOBHBIX HAalPaBICHHH
nesrrennbHOCTH [ BHOVY «Akanemust TEQPOBBIX TEXHOIOTHA Y.

4.5 BoigBuraTh paGOTHMKOB Ha IOOMPEHHE IO pe3ylbTaTaM IIPOH3BO/ICTBEHHOU
JeSITETBHOCTH.

5. OTBETCTBEHHOCTD

BamectuTens gupekropa o VKT, corpynauku Oterna HeCyT OTBETCTBEHHOCTD 32!

5.1 HecBoeBpeMeHHOE ¥ HEKAYECTBEHHOE BEIIOTHEHHE CBOMX OOM3aHHOCTCH H TIPaBHII
BHYTPEHHETO TPYJOBOTO PACIIOPSIIKA.

5.2 Heobecreuenne cucTeMb! GyHKIHOHUpoBanus OT/ela B COOTBETCTBUHU C [JOJKHOCTHOH
WHCTPYKIIAEH U NEHCTBYIOIIMM 3aKOHOIATEIIbCTBOM.

5.3 HecBoeBpeMeHHOE U HEKAUECTBEHHOE BBIMONTHeHUE QyHKImi OTaena X HEUCTIOIB30BaHHe
IPeIOCTaBIIAEMBIX [IpaB HeceT HadanbHUK OT/ena B COOTBETCTBHH C OJDKHOCTHBIMU 00s3aHHOCTAMH
¥ JEUCTBYIOIIUM 3aKOHOAATEILCTBOM.



6. BBAUMOJEVICTBUE

Otaen B3aUMOMAEHCTBYET C APYTHMH CTPYKTypHbME nojpazaeneHusMu [ BHOY «Axanemus
UGPOBBIX TEXHOJOTHHY» W CTOPOHHMMH OpPraHW3alMsAMH ULl peaIM3alliy 3a1ad B COOTBETCTBHHU
C BO3JIOKEHHBIMH (PYHKITHSIMHU:

6.1 BrImonHgeT HmOpydYeHHs AupeKTopa Uit 3QQEeKTHBHOM peanusalvu 00pa3oBaTENIbHOH
JIeATEIHHOCTH.

6.2 OcymecTBasSeT BHEIIHHE CBS3M CO CTOPOHHHMHK OPIaHU3AlMSIMH II0 Dealu3allui
00pa3oBaTeIbHBIX IPOTPAMM B COOTBETCTBHH C BO3JIOKECHHBIMHU HA OTIEN QYHKIHAMH.

6.3 CoTpymHHKH OTHeJla YCTAHABIMBAIOT IIPSAMBIE KOHTAKTHI M CBSA3H CO BCEMH
nompasgencausamu | BHOY  «AxagemMus IHQPOBBIX TEXHOJOTHH» 3aHATBIMH B DPeajd3alliu
00pa3oBaTeNbHON NESTENbHOCTH.

7. PYKOBOJACTBO

Otnen BosraBigeT 3aMecTurenb aupekrtopa mo MKT, npurumaemsli Ha paboTy H
0CBOGOXKIAEMEIH OT HOIDKHOCTH Tprka3oM mupekTopa BHOY «Axanemus udpOBEIX TEXHOIOTHHY.

7.1 3amectutens aupekTopa mo MKT ocymmecTBiseT HENOCPEACTBEHHOE PYKOBOACTBO BCEH
JIEATENBHOCTRIO OT/eNa U nmoquunsiercst qupektopy [ BHOY «AxameMus nuhpoBBIX TEXHOIOTHIY.

7.2 3amecturens qupekropa o MK T BeImonHseT creayromue 00a3aHHOCTH:

PyKOBOIUT JEATENBHOCTEIO OT/ENa, 0OecIeurBaeT OpraHu3allio ero paboTel, BLIIOJIHEHHE
3ama4 ¥ (GYHKIWH, ONpeIeneHHbIX HacTosmuM [looskeHneM, a TakKe IIPUKa30B, PACIOPDKCHUAN H
nopyuenuit pykosoactsa [BHOY «Axanemus Tu(pPOBBIX TEXHOIOTHI Y.

Brocur mpemnoxenuss gupektopy [BHOY  «Axamemus 1uGPOBBIX  TEXHOJIOTHA»
II0 COBEPINEHCTBOBAHUIO esTenbHoCcTH OTena, OBLIIEHNI0 5P QEeKTHBHOCTH €10 pabOTHL.

OCyINeCTBISET HEMOCPEJCTBEHHOE PYKOBOACTBO U KOHTPONB IEATENHFHOCTH PabOTHHKOB,
Otena 1Mo BEITOMHEHHIO BO3JIOKEHHBIX Ha HUX (QYHKITHH.

PaspabaTeiBaeT ~ MPOEKTHI ~ HOPMATHBHO-METOAMYECKHX  JOKYMEHTOB,  CBSI3aHHBIX
c opranm3anuet gesrenpHocTH OTHena.

O6ecrneunBaeT  KOHTPOJNb  CBOEBPEMEHHOCTH  IIPOXOXKAEHUS  KypCOB  ITOBBIIICHHE
kBaudukanuu padotHukoB OTaena.

O6ecneunBaeT yCaOBHS B IEIX CO3[MaHMsS Ha pabodymX MecTax ONTHMABHBIX YCIOBHM
JUTSL BBICOKOTIPOM3BOAUTENEHOT0, KAUECTBEHHOIO TPY/Ia.

KonTposmpyeT cobmonenne paboTHAKaMu IIpaBuil BHYTPEHHETO PacIopsiiKa, OXpaHbl Tpyla
U TEXHHKH 0€30ITacHOCTH, TI0KapHOH 6€3011acCHOCTH.

[ToAroTaBIMBaET MPOEKTHl JOJDKHOCTHBEIX HHCTPYKIMH paOOTHHKOB, ¥ BHOCHT HX
Ha yrBepxaenue mupekropy [ BHOY «Axkanemus DHQPOBBIX TEXHOJIOTHAY.

3amectutenb qupekropa o KT HeceT mepcoHalbHyI0 OTBETCTBEHHOCTE 34!

KagecTBeHHOE U [IOJIHOE UCIIONHEHHE 3a]1ad W (DYHKIWH, BO3I0KEHHBIX Ha OT/eN HACTOSAIIUM
[TooskeHHeM, BBIIONHEHHE B IIOJIHOM 00BEME M B YCTAHOBJICHHBIE CPOKHU IIPHKA30B, PACIOPSIKEHUN U
nopy4ennii pykosomactea [BHOY «AxaneMus DHQPOBBIX TEXHOIOTHIY.

CobrofieHre 3aKoHOAaTeNnbcTBa Poccuiickoit Dezepaliui, JOCTOBEPHOCTh HH(OPMAIWH,
npencTasnsemoit pykooactsy [BHOY «Axanemus MU(POBBIX TEXHOIOTHI.

CoxpaHHOCTH J0KyMeHToB OTnelia W HepasriameHne KOH(QHICHIHATbHOH HH(OpMAaluH,
KOTOpO# pacmoiaraeT OTre.

Bamecturens nupekropa mo MKT umeer mpago:

Tpe6osars oT paboTHukoB OThena BBHIIONHEHHS B IOJNHOM 00beMe M Ha BBICOKOM
KageCTBEHHOM ypOBHE 00S3aHHOCTEH, ONIPeIeIeHHBIX JOIKHOCTHOM MHCTPYKIHCH.
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TpeGosats cobmoaenust pabotaukamu Ycrasa [BHOY «Axanemus nudpoBbIX TEXHOIOTHIY,
[TpaBuI BHYTPEHHETO PACIIOPSIIKA, OXPaHBI TPyAa U TEXHUKH 0€3011aCHOCTH, II0KapHOH 0e30IacHOCTH,
BBITIOJTHEHHUS TIPUKA30B U PACTIOPSIKEHUN.

3ampainuBaTh y pyKOBOIUTENEH MPYTUX CTPYKTYpHBIX noapasnenenuit [BHOY «Axanemus
NU(POBEIX TEXHOJOTHHY MaTepuaisl U HHQOpPMAIMIo, HEOOXOMWMBIE AJA BBHIIOIHEHHS 3a1ad H
GbyHKIHHA, BO3JIOXKEHHBIX Ha OTIEI.

8. CTPYKTYPA OTAEJIA

8.1. B coctaB Otmena BXOIAT COTpyAHUKKA OTaena COIVIACHO HEUCTBYIOLIEMY INTATHOMY
pactmcannio [ BHOY «Axamemus HHGPOBBIX TEXHOIOTHH», MOMYHHSIOMHUECS HEMOCPEICTBEHHO
3aBeayromemMy OTIOenoM.

8.2. CTpyKTypy, YHCIEHHOCTD ¥ INTaTHOE pacnucanue OTeNa, a TaKKe BHOCHMBIC B TaHHEBIE
JIOKYMEHTHI H3MeHeHHus, yTBepknaer mupekrop BHOVY «Axamemms 1udpoBBIX TEXHOIOTHHY IO
IpeCTaBICHHUIO 3aMmecTuTes aupekropa mo MKT.

8.3. 3amecturens maupekropa mo UKT pacmpenenser o0f3aHHOCTH MEXAY COTPYAHHKAMU
OTJIelIa, JOIKHOCTHEIE HHCTPYKIUH COTPYAHUKOB MIPEACTABIAET Ha yTRepkaeHue aupekropy IBHOY
«AxamemMus TUQPOBBIX TEXHOIOTHH.

9. SAKJIIOYUTEJIBHBIE ITOJIOXKXEHHWSA

9.1. Peoprammzanms u jukBumanus OThena IPOM3BOAMTICS B COOTBETCTBHH C YCTaBOM
I'BHOY «Akamemus 1umdpoBbx TexHomoruity W TpymoBemm KopmekcoM Poccuiickon @enmeparnun
Ha ocHoBaHuM mpukasa aupekropa I BHOY «Axanemus mu@poBEIX TEXHOJOTHAY IO HTOTaM aHaHu3a
PE3yIBTATOB AEATEIFHOCTH OAPA3ACIICHH.

9.2. Hacrosmee IlojmoxeHue MOXKET OBITH H3MEHEHO M JOIOJHEHO B IOPSIKE,
yctanoBiienaoM YceraBom [ BHOVY «Axanemus nH(GPOBEIX TEXHOIOTHNY.



